
 

Risk assessment – Out and Abouts and other field visits 

Company name: Westfield Photographic Club    Assessment carried out by: Gail Moss 

Date assessment was carried out: 05 04 25                         Date of next review: April 2026 

 

What are the 
hazards? 

Who might be 
harmed and 
how? 

What are you 
already doing to 
control the risks? 

What further action do 
you need to take to 
control the risks? 

Who needs to 
carry out the 
action? 

When is the 
action needed 
by? 

Done 

Personal Safety Members and 
Visitors 

Information 
circulated 
beforehand to 
advise participants 
of route/plans. 
All participants to 
maintain contact 
with other members 
of the group  

Reminder to participants at 
beginning of activity by 
leader 

Leader of activity At the beginning of 
each activity 

      

Exposure to 
adverse weather 

Members and 
visitors 

Participants should 
wear suitable 
clothing, footwear 
and take suitable 
precautions for 
conditions. 

Review during activity as 
needed  

Leader for each 
activity BUT also 
each  
participant’s 
choice regarding 

Before and during 
each activity 

      



 

What are the 
hazards? 

Who might be 
harmed and 
how? 

What are you 
already doing to 
control the risks? 

What further action do 
you need to take to 
control the risks? 

Who needs to 
carry out the 
action? 

When is the 
action needed 
by? 

Done 

Cancel activity if 
required at any point 
due to adverse 
weather 

their involvement  
and preparation  

Accessibility and 
Mobility Issues – 
difficult terrain or 
inaccessible 
locations for some 

Members and 
visitors with 
limited mobility 

Leader will advise in 
information sent 
prior to session 
about any potential 
issues and suggest 
advice for those with 
mobility issues from 
their own knowledge 
and any recce that 
has been 
undertaken (ideal). 
However, each 
member must make 
an assessment 
regarding suitablility 
of session – or parts 
of the venue – for 
their own needs 

 All potential 
participants for 
session. 
Leader – to recce 
venue if possible 
and ideally to 
give general 
advice about 
accessibility, 
toilets etc 
wherever 
possible. 
Personal 
responsibility for 
assessing own 
needs. . 

Ongoing for each 
session 

 



 

What are the 
hazards? 

Who might be 
harmed and 
how? 

What are you 
already doing to 
control the risks? 

What further action do 
you need to take to 
control the risks? 

Who needs to 
carry out the 
action? 

When is the 
action needed 
by? 

Done 

Safety of 
Equipment and 
Loss of Property  

Members and 
visitors 

Be aware of own 
(and others) 
equipment and 
property at all times, 
Ensure equipment 
does not cause a 
trip or other hazard 
to others. 

Remind participants at 
beginning of season of 
sessions, circulate RA 
document to all members. 

Each participant. 
Secretary or 
other Committee 
member to 
circulate RA to 
all. 

During each 
activity 

      

Slips, trips and 
falls 

Members and 
visitors 

Advise participants 
of known trip 
hazards, especially 
in poor light (or 
fading light during 
the evening) and 
adverse weather 
conditions 

Review during activity with  
any changes in weather or 
other, especially fading light 
during the evening  

Leader for each 
activity – but all 
participants to be 
advised that 
attendance at 
their own risk 
and to take 
necessary 
precautions 
according to their 
abilities 

A recce for each 
venue is ideal 
before the activity  
- by the leader – 
where possible. 
In any event, 
advise participants 
at the start of each 
activity and during 
activity as needed 

      

Separation from 
group  

Members and 
Visitors 

Participants should 
make efforts to 
maintain contact 
with other members 

Remind participants at 
beginning of each activity 
who to phone if separated 
or other problem 

Leader of activity Information 
circulated 
beforehand and 
reminder at 

      



 

What are the 
hazards? 

Who might be 
harmed and 
how? 

What are you 
already doing to 
control the risks? 

What further action do 
you need to take to 
control the risks? 

Who needs to 
carry out the 
action? 

When is the 
action needed 
by? 

Done 

of group, inform 
others of their 
whereabouts and be 
aware of 
whereabouts of 
others. Participants 
have phone number 
of leader, provided 
in information for 
each activity.  

beginning of each 
activity 

Photography in 
public places 

Members and 
visitors by 
disputes or 
discomfort from 
members of 
public. 

All members need to 
be aware of need to 
seek verbal consent 
when appropriate, 
special care around 
minors and be 
sensitive to the 
views of others. 

Circulation of RA prior to 
Out and About sessions 
starting. 

Secretary or 
committee 
member to 
circulate RA 
All participants 

On.going  

Personal medical 
emergency or 
injury 

Members and 
visitors 

To seek help 
urgently from other 
members of 
group/leader if 
possible who can 

 Individual 
participants 

  



 

What are the 
hazards? 

Who might be 
harmed and 
how? 

What are you 
already doing to 
control the risks? 

What further action do 
you need to take to 
control the risks? 

Who needs to 
carry out the 
action? 

When is the 
action needed 
by? 

Done 

help as they feel 
comfortable to do 
so, including call for 
emergency service 
assistance as 
needed. 
Members to carry 
personal medication 
as needed. 

Personal injury 
during travelling 

Members and 
visitors 

Advise that lifts are 
accepted by 
members at their 
own risk. Those 
offering lifts should 
ensure they are 
insured to do so. 

Circulation of the risk 
assessment to all club 
members to inform them of 
these expectations. 

Club secretary or 
other committee 
member 

Prior to staring the 
organised events 
each year 

 

 

More information on managing risk: www.hse.gov.uk/simple-health-safety/risk/  
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http://www.hse.gov.uk/simple-health-safety/risk/

